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TOKARSKA GALLERY HIRE APPLICATION FORM
163 Forest Road, London, E17 6HE, UK
Please fill out this application form and email to info@tokarskagallery.co.uk
	PERSONAL DETAILS OF ARTIST/S


Name(s) 
____________________________________________________________________________________________________________________________________________________________________________________
Address

__________________________________________________________________________________________
Email _________________________
Mobile ________________________    
Telephone _____________________

	PROPOSED EXHIBITION


Title_________________________________________________________________________________________________________________________________
Theme_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
* If more space required, attach extra information. A4 page maximum please. These details are requested for advertising.

Medium______________________________________________________________________________________________________________________________
* e.g. painting, photography, drawing, sculpture, ceramics, new media, mixed

Proposed hire dates___________________________________________________

for _____________________________________ week(s) (minimum of one week)

At a total cost of £ ___________________________________________________
Artists Background and CV. We are interested in you and your work. Please attach information to this application form. Please provide examples of sales prices for guidance only
COST TO HIRE THE GALLERY:
Gallery hire with sales commission at 20%
One month 


£950.00 + VAT
Two weeks 


£600.00 + VAT
One week 


£350.00 + VAT
Gallery will be open from 9am on initial day of hire for the installation of artworks 

Monday to Saturday:

12pm – 7pm

Sunday & Bank Holidays:
Closed

A refundable advance of £100.00 and 50% of the hire fee + VAT is payable as non-refundable deposit upon booking. The remaining balance is due no later than 6 weeks prior to the commencement of the hire period. In case of late booking (less than 6 weeks before planed exhibition) full payment is required. Any cancellations less than 6 weeks prior to the exhibition will entail a loss of the total booking fee including VAT.
The prices above are for gallery hire and a basic website entry only. The layout of the gallery cannot be changed.  All the payments should be made in UK Sterling only. 
Payment options: cash, electronic transfer and credit cards are acceptable. Please phone or email to ask for bank details. 
PRIVATE VIEWING:
The listed hire periods include one Private View evening 7pm – 9pm. It is a responsibility of the exhibitor to supply all food, beverages. It is the responsibility of the exhibitor once the Private View is over, that the premises are left in good and clean order and any breakages are reported. The Gallery operates a NON SMOKING policy.

The private view bar is only to be administered by the Gallery staff. No other alcohol can be taken onto the premises on private view evenings. Artists may place a bulk order for drinks at a reduced rate if they wish; at least 1 week notice must be given for this. Due to licensing law, open alcoholic beverages must not be taken out onto the street. The hire fee covers the cost of the staff for duration of one private view. The capacity of Tokarska Gallery is 80-100 people for private views.
GENERAL POINTS:
It is the Hirers’ responsibility to arrange for:
The full and timely payment of gallery fees

Insurance of your works

The transportation of your work to and from the gallery
IMPORTANT: 
Information and prices, while correct at the time of printing, are subject to change - please confirm details with the gallery prior to applying. To arrange a booking please contact us regarding booking availability and payment options. Fill out application form and send to info@tokarskagallery.co.uk.  

All quoted commissions, fees and charges are exclusive of VAT. 
Please ask to see a copy of the full Terms and Conditions of Hire

___________________________________________________________________________________________________________________
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